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JOB TITLE:	Course Leader – Fashion Business and Retail	
LINE MANAGER:  Vice Principal - Further Education


Mission:	To empower creativity and enrich our world 

Vision:   	Transformation: to transform lives by being a thriving centre of practice-based, thoughtful and future-facing creative education. That develops skills, ideas and imagination to benefit people and place, creative industries and the wider economy, individuals and society. 

Growth: to attract more students to HCA, offering outstanding and inclusive teaching of superbly designed courses, a vibrant and modern arts school culture and community, strong industry connections and an exceptional location. 

Inclusion and progress: to support students from all backgrounds in growing as highly innovative and dynamic creatives, who thrive in sustainable careers within the creative industries and many other areas of employment, enterprise or personal practice

Job Summary:
	To manage and contribute to the delivery of the Level 3 Extended Diploma Fashion Business and Retail course at Hereford College of Arts.

To ensure continuous improvement in student experience and outcomes, preparing students for internal, external progression and employment destinations. 

To develop and continue to enhance this exciting and fast paced course area.

To bring new external connections and collaboration in a rapidly changing educational environment. 

To provide excellent line management to allocated staff within the department.




Key Responsibilities:

	1. To promote college values and contribute to the delivery of HCA’s mission, vision and strategic priorities as relevant to the role.

2. To support the Vice Principal Further Education in the planning and co-ordination of the provision and adequacy of resources for the course area.


3. To take responsibility for the effective delivery of curriculum and the efficient management of student learning and assessment.

4. To maintain a framework for consistent and continuous quality improvement and for responsive, agile and rapid curriculum innovation in line with UAL guidance.

5. To maintain and develop an up-to-date knowledge of academic, vocational, technical and industry developments within Fashion Business and the associated subject areas.

6. To maintain and develop knowledge of good practice and innovation in teaching and learning and to ensure continuous improvement in your practice and those in your team. 

7. To provide excellent line management, supporting and challenging staff as appropriate and assist the Vice Principal Further Education in the recruitment and selection process for new posts in the area as required.

8. To ensure that all students have the opportunity to develop core skills for work and life and that the course has a fully embedded programme of engagement with employers and other external partners.

9. To use industry links to facilitate live projects, educational visits and employment as relevant and be responsible for organising such activity as necessary.

10. To undertake a teaching commitment as agreed with the Vice Principal Further Education

11. To engage in marketing and recruitment activity as required including playing a major role at open days and contributing to digital content, liaising with marketing and recruitment colleagues.

12. To develop and support internal progression from Further Education to Higher Education if appropriate to the student/s. 

13. To ensure that the validating body and course assessment procedures are adhered to and that internal and external moderation procedures are properly managed and completed.

14. To ensure that course reviews are carried out and that all course materials and documentation, such as project briefs, handouts, letters to students, assessment records etc. are quality checked, align with our reasonable adjustments approach, and are updated and available as required.

15. To take first responsibility amongst staff within the course area for attendance at all Open Days, public events and exhibitions as required by the Vice Principal Further Education.

16. To comply with College financial regulations as necessary.

17. To promote equal opportunities within the College and to ensure that staff and students within the area are aware of and comply with the College’s Equal Opportunities Policies and guidance.

18. Ensure that the highest standards of professional performance are maintained including compliance with all relevant legislation and college polices including, but not limited to, health, safety, safeguarding, data protection and consumer protection legislation.

19. Any other duties as may reasonably be required





Line Management Duties:

	Fashion Business and Retail is a new course area to HCA.  The Course Leader will be the first in post before recruiting and line managing other members of staff to the team to as student intake dictates. 






PERSON SPECIFICATION 

Technical Knowledge and Skills:
		
	Essential 	
	Desired

	Evidence of skills and knowledge in one or more subjects offered within the broad-based curriculum.
Evidence of understanding current trends, consumer preferences and cultural influences through an industry and/or education lens.
Understand the psychology of Fashion Business to include consumer interaction, branding, trend forecasting, supply chain and production.
Experience working with digital skills for Fashion Business (social media marketing) Instagram, TikTok, Pinterest strategies.
Knowledge and experience in some or all of the following software applications: Adobe Photoshop, In-Design, Illustrator.
Familiarity and confidence in working with online retail platforms, CRM (customer relationship management) tools and fashion tech innovations.
	Evidence of experience as a successful team leader, or training in management skills

A keen interest in and understanding of the virtual world. 
Knowledge of AR/VR for virtual try-ons and AI-driven personalization.
Experience in teaching analytics, optimizing online presence and measuring campaign performance.




Qualifications:

	Essential 	
	Desired

	Relevant first degree or equivalent

Relevant teaching qualification

	Postgraduate and/or professional experience




Competencies / Behaviours: 

	Essential 	

	· Demonstrating a broad and current subject knowledge
· Positive and energetic  
· A proactive self-starter who takes initiative when appropriate 
· Takes a student-centred approach to all tasks  
· Promotes knowledge sharing within and beyond own team 
· Involves others and helps them adapt to new ways of working 
· A strong team player, supportive of colleagues 
· Prepared to go the extra mile and help others to achieve 
· Adjusts quickly when priorities change & takes prompt corrective action when things go awry 
· Addresses negative reactions to change 
· Listens, clarifies to check understanding. Uses the most appropriate method, language, medium and style of communication for the situation and people involved 
· Open to feedback and willing to undertake professional CPD or upskill to be able to evolve with the role 
· Recognises and champions the importance of Equality & Diversity, Prevent and Safeguarding as individuals and as an organisation 




Experience:


	Essential 	
	Desired

	Experience of delivery, assessment, evaluation and management of student learning and/or relevant professional experience 

Strong and inspirational communicator who can deliver effective and exciting learning experiences to a range of students with different abilities and starting points

Evidence of current professional practice/personal practice within Fashion Business and/or associated sectors

Evidence of significant and successful teaching experience

Substantial professional experience or evidence of significant skills and knowledge in one or more subjects offered within the course 

Experience or evidence of imparting professional skills and knowledge in one or more subjects offered within the curriculum

Informed interest in relevant contextual and cultural issues
 
Evidence of the successful management of student learning, achievement and progression

	Experience of academic subject coordination at FE course level

Experience of teaching UAL relevant subject at different levels

Working knowledge of UAL awarding body and how to implement UAL matrix into curriculum 
Experience in Content Creation; Photography, video, and copywriting tailored for fashion business
Experience of teaching at HE level

Professional profile and contacts
 
Experience in curriculum design and development

Informed interest in relevant contextual and cultural issues

Experience in curriculum innovation and development

Evidence of current personal/professional practice

Experience of Ofsted Education Inspection Framework



This job profile has been designed to indicate the general nature and level of the work performance by employees within this role. It is not designed to contain or be interpreted as a comprehensive inventory of all duties, responsibilities and qualifications / experience required by employees assigned to the role. This job profile may be subject to future amendments following appropriate discussion.

HCA is committed to encouraging equality, diversity and inclusion amongst our workforce and eliminating unlawful discrimination.  The aim is for our workforce to be truly representative of all sections of society and for each employee to feel respected and be able to give their best. 

The College will require the successful applicant to give permission to carry out an enhanced disclosure.
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