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POST:
CLEANER
RESPONSIBLE TO:
CLEANING SUPERVISOR/ESTATES SUPERVISOR
The Job Description and further particulars set out below are intended to provide information about the role and responsibilities associated with the post of Cleaning Supervisor.  Some of the duties listed below will be of a continuing nature, others cyclical or periodic whilst others may take the form of particular projects to be undertaken as and when necessary.

The College operates a policy of Annual Professional Developments Review (APDR), which involves among other features the annual setting of personal objectives through discussion with the post holder, which are monitored by the College.  These objectives derive from, and are extensions of, the duties listed below.

Purpose of Post

To provide a high standard of hygiene and cleanliness throughout the College.

Key Areas

Develop routines to ensure all areas of the College are maintained to high standard of cleanliness.

Responsible To:

Cleaning Supervisor / Estates Supervisor

Main Duties

· Empty bins in all areas

· Wash floors as necessary

· Clean, dust and polish Offices, studios, classrooms, corridors and stairs

· Vacuum carpets

· Clean all toilets and hand basins

· Clean inside windows and mirrors 

· Scrub and polish floors with motorised cleaner (when necessary) 

· Keep a check on cleaning materials and re-order via supervisor

· Undertake any other duties as may be required from time to time.

This job description is current at the date shown below and is a guide to the work you will be expected to undertake.  In consultation with the postholder, it may be changed from time to time to reflect changing circumstances.
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